
You may have to get letters of recommendation from adults who can speak to your abilities,

character, and work ethic. What can you do to help your teachers, counselors, coaches, and

mentors showcase your very best talents? This is where a brag sheet is so helpful, both for

the recommender and you. Brag sheets act as summaries for recommenders. They can also

be used to create a resume for future use. 

Brag Sheet
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Your name and contact information

Your school information (name, expected graduation date)

Your GPA

Your standardized test scores (SAT, ACT, PSAT, etc.)

Activities you have participated in and when

Academic clubs

Sports teams

Extracurricular clubs

Out-of-school clubs (this is especially important if your recommender is connected with

your school and may not see your community-based activities)

Leadership roles you have held

Work experience and when

Any awards you have won (academic, athletic, etc.)

Your goals for the future as it relates to your college applications

Additional notes or insights that may help them understand more about you

Each student’s brag sheet will be unique to them, but there are a few things that are helpful

for everyone to include:

What Should I Include?

How Should It Be Formatted?

Check your brag sheet for spelling and grammar errors. Nothing says “don’t pick me” like

misspelling a simple word (or worse, your own name!).

Run your brag sheet through a spell check program and have another person take a look

to make sure it all makes sense.

Use a simple font and size. Size 12 Times New Roman is the most widely-used font for

resumes, curriculum vitaes, and brag sheets.

A brag sheet should look professional and neat.There is rarely a specific format required, but

it should be easy to read and understand. A few helpful tips include:



Academics

Campus & Community

Majors & Programs

Level of challenge/support services

Style of Instruction

Location, Distance, Size

Facilities, Sports, & Clubs

If you need to differentiate certain headings, simply bold or indent to create that

distinction. Cutesy fonts and big or small sizes should be avoided. The same goes for       

 colored text and pictures.

Aim for one page. It is a general rule of thumb to keep professional summaries of your

experience to one page.

You can also use the template on the last page to provide the basic information needed

for a recommendation letter.

Will they be sent an electronic link? 

Will they need to send their letter to the university directly? (If so, provide the correct

mailing address on a stamped envelope.) 

Will they need to upload it to an electronic portal? 

When is the letter due? 

It should be a given, but always ask your potential recommenders if they would be willing to

write your letter of recommendation before you provide their information on your

application.This is best done in person and conveys respect for them. It also gives them the

opportunity to gracefully decline if they don’t feel they have the time or insight to write the

letter that you need.You should ask recommenders well in advance of any deadlines so that

they have time to actually write a great letter.You should provide the admissions guidelines

for the schools to which you are applying to anyone involved in crafting your application.You

can also share the school’s mission to help them better understand what they value in a

potential student and what should be highlighted in their letter about you. Recommenders

also appreciate knowing the logistical details of the letter-writing process.

All of these details will help them know exactly what is expected of them as a recommender

and when.

Financial

Who will you 'hang out' with

Admitted student profile

Acceptance Rates

Special Programs

Career Advising 

Page 2

What Else Should I Give To a Recommender? 



Activities Information

Email:

Expected Graduation Date:

Test Scores:
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Student Brag Sheet for Letter of Recommendation

Name:

School:

GPA:

AP, Honors, or Specialized Classes taken: 

Academic Information
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Work Experience

Organization Description Dates Leadership/Roles

Awards:

Notes:

Organization Description Dates Leadership/Roles


